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WE'RE GOING TO COVER...

6 Year-end preparation
a W -2/ tax filing
e Troubleshooting

o Helpful resources
0 -




It's nice to
meet you!

BECKY FOX

SR. PRODUCT TRAINER




Disclaimer

* The information in this webinar is being presented by Avionté as a general informational and

educational service to its clients and prospective clients.

* This information should not be construed as, and does not constitute, legal advice nor

accounting, tax, or other professional advice or services on any specific matter.

* Participants should consult with their counsel or other professional advisor before acting on

any information contained in this webinar.

» Avionté expressly disclaims all liability in respect to actions taken or not taken based on the

contents of this webinar.



Expectations :

ENSURE SUCCESS BY...

Attending at least one full year-end tax and W-2 filing
webinar

Planning ahead and being aware of due dates

Consulting the Knowledge Base

Staying in the know




Year-end preparation




Quick check -

BEFORE YOU GET STARTED...

Must use Avionté as your Back Office/ Payroll

Must track information properly in your database

Must be on Greenshades Basic Package with Avionté
* Allows you to pass XML file to Greenshades for quarterly and annual filings

« Can sign up with your AD/AM if needed




GREENSHADES

Trusted payroll tax filing solutions

FEATURED

Who is Greenshades?

* Payroll Tax Filing Solution

* Avionté partner accessed from the core application

* Can e-File quarterly and year-end Federal forms like
1095-Cs, W-2s, 940 & 941

* Can build quarterly and year-end state and local
filings like unemployment and W-2s

* Optional additional service for printing/mailing

employee year-end forms



JANUARY 2023

Important date:
JANUARY 31 MON TUE WED THU

2 3 4 5

9 10 11 12
W-2s due to employees

W -2s filed with the SSA

16 17 18 19

23 24 25 26

940 and Schedule A due to IRS
1099s mailed and filed

30 31




OUTSOURCING: Distri b ution

E ; PRINT IN HOUSE

GREENSHADES

LET US HANDLE THAT

* Order 4up Blank paper for W-2s

* Preferred vendor: Nelco

N]E]'_/CO® *  Run W-2 4up Blank report in Report section of Avionté

ELECTRONIC FORMS

¢ Post W-2s on Avionté Employee Portal

e AviontéBOLD: Electronic W2 Access and Consent

Vl
so V e AviontéCLASSIC: Electronic W2 Access

*  Employees must give consent for electronic W-2 only



https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045858993-Standard-Report-W2-Report-4Up-Blank
https://avionteboldsupport.zendesk.com/hc/en-us/articles/360045852813-Aviont%C3%A9BOLD-Paycheck-Electronic-W2-Access
https://support.avionte.com/hc/en-us/articles/217473438

Distribution pricing**
2023

JAN 1-JAN 4 $0.75
JAN 5 - JAN 09 $2.19
JAN 10 - JAN 15 $2.74
JAN 16 —JAN 20 $3.29
JAN 21 - JAN 23* $3.84
Trusted payroll tax filing solutions
JAN 24 - FEB 13 $4.17

There is an additional $0.99 upload fee per form.
*Last date for guaranteed January 31st delivery: 01/23/2023
**Additional pages $0.75 per page



Generate Q4 data




Generate Greenshades feed and XML

) RS 0 /I\

PROCESS SELECT GENERATE RESOLVE

Generate Greenshades weekly. Select Supplier, Year, and Generate feed & XML.
Quarter.




Generate Feed & XML

* First step in the year-end process! @) °8 -

. . 3l Weekly P
© Must follow this process even it youare @ AVIONTE [

Main Menu StartPage | Weekly Process

using a different vendor T
Billing
J Invoice

Ej AR Accounting Period Shortcuts

e 0372172021 <
o GL
Import Export Accounting Period Summary

* Feed: Captures most up-to-date

information in the database to BN ... i .
.lg Reports Accounting P g
populate reports such as the W-2; ® Unemplomert |
& v clam Warning STAFFING SUPPLER  Avi Staffing - gesr oo Quarterly <
checks for errors Crseanse| [REER] = Al
- QUARTER : 4 7 1039

» XML: File type to pass to

File Name :
Launch Green Shades

Green Shades XML Destination folder

Greenshades to print and/or e-File s o

Browse Existing File Generate XML ‘

your reports; contains data for ALL |

quarterly filings




Review errors

Green Shades X
o
g
)
Company & Date File Type L
o
. " Yearly Quarterly §
STAFFING SUPPLIER Avi Staffing M |
W2 941
\ 2021 v
S 940 SUTA

lak) —
L eror Generotingreed |

A There are 7 errors while generating feed. Would you like to see /
Y the errors?

File Info

File Name :
h Green Shades

Green Shades XML De Mo I et
e el I e ’ Urmﬂm'!—l_t'enerate XML

‘ Flag as Complete




Review and resolve errors

GREENSHADES ERRORS
* State W2/SUTA ID info missing

* Employee has more than one
address marked

‘IsResidentAddress’
* Employee missing SUl wages

* Negative SUI Wages for employee

Green Shades B
o
g
B ErrorType : Severe (7 tems) &
There are payment batches that are not posted or discarded. m
Staffing Supplier Property :GS_Company_CompanylD is not properly configured. 12
Staffing Supplier Property :GS_Company340_DesigneeName is not properly configured. All payr olls must be
There are State W2 Info Missing in ConfigTaxStaffingSupplier table, closgd prior to
generating the feed.
There are SUTA ID Info Missing in ConfigTaxStaffingSupplier table.
Employee ID: 20858 has a null or blank last name. Please update and r venerate the feed,
Employee ID: 20406 has a null or blank SSN. Please update and regenerat. ‘he feed,
\ The Company ID is your registration
key that Greenshades assigned to
you.CallSupport if you cannot find it.
| —
These errors explain
Wwhatis missing on This error is telling you that
the employee ID. there are missing State
and/or SUI ID numbers in

Admin tools>Employer>Tax

Greenshades Error Resolutions & Troubleshooting article



https://support.avionte.com/hc/en-us/articles/217955687-Greenshades-Troubleshooting-Feed-Generation-Error

COMMON ERRORS RESOLUTION

Means a new state was added in this period
1.  Fixin Admin Tools > Employer > Tax > Tax EIN tab
State W2/SUTA ID info missing . Add ID # for State or SUI
II. Enter O for states in which you do not do business

2.  Regenerate Greenshades Feed & XML

Navigate to Employee profile

Determine which address is correct

Alter incorrect/duplicate Address Type and uncheck Is Resident Address
Click Save Address

Employee has more than one address

marked ‘IsResidentAddress’

o~ WwN e

If needed, re-enter Employee > Address screen, right click on
incorrect/duplicate address and Delete

6. Regenerate Greenshades Feed & XML

Means there may have been converted data or issues with transitioning

Employee missing SUl wages o .
2. Contact Avionté Support — we will need to troubleshoot

1.  Means a check was reversed/voided in one quarter when the Employee was
paid/working in that state in a previous quarter
Negative SUl Wages for employee 2. Canignore or amend ALL returns
I Employee will not show on Unemployment return

II. 941, State WH, quarter-end filings unaffected



Generate XML File

* Can skip if Feed & XML

GreenShades S
Campany & Date Fle Type = generates without errors!
STAFFING SUPPLIER Avi Staffing v Eeaty Sl L 3 . H
we 41 * Will create XML file saved
YEARID : 202t v %0 SUTA
QUARTER o “H | 109 in XML Destination folder
E — * Allows you to “bypass
AL Generate Feed & XML Launch Green Shades eXpeCted €rrors
Green Shades XML Destination folder
MtsclientCiUsersibecky.fox\Documents GOICEE ‘ Browse Existing File Generate XML ° XM L W| l.l. autom atlca l.l-y be
‘ RO created if no errors are

File Generated [ X|

[ "o 1 File name : GreenShadesXMLFeed_110421_0303.xml has been
L ! 4 created in \itsclient\C\Users\becky . fox\Documents.

found after clicking

Generate Feed & XML




Reviewing and distributing W-2s

=

W-2 REPORT 4UP BLANK
Printable W-2 format

=]

PRESSURED W2 EMPLOYEE W2 INFO AQ

Printable W-2 format AQ version to review in bulk

* Q4 2022 Greenshades feed must be generated before
these reports can be run.



Truncate SSN

W2 Report 4 up blank

4+ Report Yiew

|| W2 Report 4 up blank

]

Year

Branch

|2021 | ABC StaffingInc. |

Primary Maiing Address — (primary address v

Jar |
Primary Order BY [ ast Name v

i SSN l%— Local Tax l%—
* Ability to truncate the SSN e R =
S S m T e e
e Parameter “Show ONLY Last 4 Md4s cwp e 0@ d0uE s &

Copy B -- To Be Filed With Employee's 2021 (382000803 Copy 2 -- To Be Filed With Employee's State, 2021 [ss-2088803
FEDERAL Tax Return. OMB No. 1545.0008 City, or Local Income Tax Return. OMB No. 1535-0008
S S N ” a Employee's social 1 Wages,tips,other compensatio |2 Federal income tax withheld a Employee's social 1 Wages fips other compensation |2 Federal income tax withheld
security number 600.00 39.21 security number 600.00 39.21
6128 3 Social security wages 4 Social security tax withheld 6128 3 Social security wages 4 Social security tax withheld
b Employer ID number £00.00 37.20 b Employer ID number (EIN 600.00 37.20
EN 5 Medicare wages and tips 6 Medicare tax withheld 50-5305303 5 Medicare wages and tips 6 Medicare tax withheld
1 50-5305303 600.00 8.70 600.00 8.70
If True, on l-y l-a St 4 Of the N Wlll ¢ Employer's name, address, and ZIP code © Employer's name, address, and ZIP code

display when printing W-2s

ABC Staffing Inc.
123 Main St.
Suite 1

Eagan, MN 55122

ABC Staffing Inc.
123 Main St.
Suite 1

Eagan, MN 55122

d Contral number

d Control number

° If Fa lse , fu LL S S N W | l.l. d iS p lay B E;nz;?g%ﬁ'gsr:tame, address, and ZIP code e {nz;;i%:;hr;ame. address, and ZIP code
434 street 434 street

Eagan, MN 55123

Eagan, MN 55123

Standard Report — W2 Report 4 up blank



https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045858993-standard-report-w2-report-4up-blank

Other Useful Reports

e Taxes Summary Lite sums by supplier/branch, shows tax due amounts in summary form
TAXES SUMMARY

e Taxes Summary sums by supplier/branch, broken down by state and jurisdiction

e Shows detailed list of employees associated with an employer

TAX REMITTANCE ER tax

e Broken down by tax type

e Shows totals for W-2s and employee related taxes

GET W2 DETAILS AQ

e Can filter by total W-2 count or EE/ER Summary




e-Filing State W-2




Launch Greenshades Message

When launching Greenshades,
you will receive a message
indicating that you are being
redirected to a 3™ party

application.

Green Shades

Company & Date

STAFFING SUPPLIER
YEARID :

QUARTER :

File Info

File Name :

Green Shades XML De
Wesclient\CiUsers\bal

File Type

— . early

W2 ] 941
2021 =

aAn I SLITA

Leaving Avionte E3

You have clicked on a link which will cause vou to leave Avionte's application
and be redirected to a third party application. Avionte bears no
responsibility for the accuracy, quality, content, reliability or security of the
third party application, and Avionte shall not be liable for your use of the

third party application.
f@ OK I Cancel

Quarterly
™
¥

h Green Shades

tnerate XML

Wsclient\CiUsers\barererremreroreerrracsrmrreer T T

0321_1142.xml

Flag as Complete

1]

1013 |S|maq




Launch Greenshades

* Greenshades Tax Filing Center

GreenShades B
. . . 5
application opens in a separate &'.‘
Company & Date File Type L=
window STAFFING SUPPLIER Avi Staffing < realy , itk lé—
W2 941
e 0 - 940 Vi sima
* May be prompted for i Qs -
Registration Key
File Info File Action
* Copy/paste from File Name :
Generate Feed & XML Launch Green Shades
Green Shades XML Destination folder
GS_Company_Company| D Wisclient\C\Users\becky.foxdDocuments ..Browse BrowselExistingFile Tt
H H \Wsclient\CiUsers\becky.foxiDocumentsiGreenShadesx
prOperty in Admin Tools > MLFeed_110421_0303.xml
Flag as Complete
Employer
* Click Validate




Greenshades: Tax Filing Center

Greenshades Tax Filing Center

"™ Your Upcoming Deadiines View Your Upcoming Deadlines E-FILE RETURNS
L.E e e Review the reminders you have set for upcoming tax filings. @ Bu | l_ d Fe deral State an d
- )
S ew Filing Fisto Fier: | [ . )
-~ — = & Pending ¢ Completed  Edit Reminders Local E_ﬂ leS to SmeIt
 View Recent Tax Changes
\ (=) Due within 3 Months
G st B [T & Due 1/31/2022 Return for State Unemployment
[T & Due 1/31/2022 Retum for Federal 341
™ & Due 1/31/2022 Return for Federal Year EndW-2 YEAR-END FORMS
Sty liie «  Build year-end forms to
[T & Due: 4/30/2022 Return for State Unemployment
™ & Due: 4/30/2022 Reeturn for Federal 341 provide to employees
[T & Due 7/31/2022 Return for State Unemployment . Have Greenshades print and
[T & Due: 7/31/2022 Return for Federal 941
I 2 Due 10/31/2022 Return for State Unemployment mail forms to employees
_ ™ & Due 10/31/2022 Return for Federal 941 « Incurs additional cost
©) Settings




Create: e-File returns

Greenshades Tax Filing Center

D Your Upcoming Deadlines Select Returns to File

Check the Build box for each file you wish to create and click ‘Next'.

1:5 Create E-File Returns

JA e b Filter: |[&LL FILES] = Select Al |

Electronic Retun Status Method Build?
~ View Recent Tax Changes
| US -94x(940) 4 Awaiting Creation Ilnlernel 'I I
| Create Year-End Forms N .

| US-94x(941) 4 Awaiting Creation Ilnlernet 'I -

2 us w2 P Awaiting Creation [ntemet = T

Sim pl Ify 2 Co-Suta > Awaiting Creation Ilntemet 'I -

Year End Processin

g 1, CO w-2 4 Awaiting Creation Im v

1, 14 - Suta [CSV) 4 Awaiting Creation Im I

@ G REEN SHADES ™ Check here if you would like the ability to edit your data prior to creating your electronic file [Advanced).

LET US HANDLE THAT

Q_)j Quit < Back Next >

©) Settings

E-FILE RETURNS
Create E-File Returns
Select the Build?
Checkbox next to
State W-2
Click Next



State W-2

Greenshades Tax Filing Center M= ER

= Your Upcoming Deadlines Review Built Files STATE W-2
Select a built file below to submit or view errors. H
' Create E-File Returns » Select the Click to
A Click on the link to either submit or view ermors for each E-Filing. . . .
" View Filing History _ Begin Filing link
- Lombined summary
Electronic Retum Status Lombined Summar
~ View Recent Tax Changes : T
2 cow2 v Employees: 292 Click to Begin Filing
| Create Year-End Forms
X
Simplify
Year End Processing
@ GREENSHADES
LET US HANDLE THAT
@ Setiinas '-)) Quit < Back Finish
"/ .—j—




State W-2

Greenshades Tax Filing Center

S

R COo w-2

Meaiw | lmammnioe Mia o Alle - a

s View Totals
2 Please check the accuracy of the totals found below.
= .
1 Combined Summary
i @ ViewDetalls 3 Print Totals |sd Save Totals |5l Save E-File [ oo .
| = -~
| co-w2
|
Overall Totals
' Total Employees 292
il Yes Employ
| Total Employers 1
| Total State Income Tax Withheld $26.,270.00 —!
! Total State Taxable Wages ~ $1.828.307.63
| t -
i : ABC Staffing =
0 s« © Quit JBEGk Newt> | U < Back Finish

STATE W-2

Review & Save Totals
* Review overall details
against taxes summary
reporting
Save E-File
* Save E-File to

manually upload file to

State website
DO NOT change file

name or type of E-File!



State W-2

Greenshades Tax Filing Center

Manual Filing Instructions

Please follow the directions below to submit your electronic file.

3 Before submitting your return manually via the Intermet, you must Save a Copy of your electronic

file. After you've saved a copy of your file, please follow the instructions below. Once finished,
click Finish to exit the wizard.

e 1) Go to Revenue Online and log in.
2] Find the link to submit/upload your W-2 file/Year End Withholding and click it.
3] Follow the prompts to complete your submission.

Ye 2 4] For further instructions or assistance Click Here

0 s« O Quit <Back | Finish

ps: 292

STATE W-2
When you save the E-
File, instructions for
Manual Filing will be
provided
Click Finish to go back
to Create E-File



E-Filing Federal W-2




Create e-File returns

Avionte Filing Center

\N Your Upcoming Deadlines Select Returns to File E-FILE RETURNS
NS

Check the Build box for each file you wish to create and click ‘Next'.

. Create E-File Returns

) View Filing History Fiter.  |[ALL FILES) | Selectal |

Electronic Retum Status Method Build? * Create E-File Returns

* Launch Greenshades

 View Recent Tax Changes S -84z 1040 b 4 : m r |~
. itit tion nternel .
_ e » Select the Build?
| Create Year-End Forms . .
] US-94x(941) 4 Awaiting Creation Ilnlemet 'I r
., Create E-File Retums 2 us w2 P Awaiting Creation |lntemet 'l Vv Checkbox next to US
o
o 2 AL-Suta » Awaiting Creation Ilntemet 'I r W-2
Use this E-File wizard to create
electronic tax retums or E-Files. This 2 - . I j
wizard will also aid you in submitting =) AL w2 4 Awaiting Creation Inkemet - ° C l k N
these retumns to the correct federal, IC eXt
state, or local government agencies. 3 AR - Suta > Awaiting Creation Ilntemet 'I r ﬂ

[~ Check here if you would like the ability to edit your data prior to creating your electronic file (Advanced).

@ Setines ?) Quit e Newt> |
o




Federal W-2

Avionte Filing Center

| Your Upcoming Deadlines Review Built Files

Select a built file below to submit or view errors.

Create E-File Returns

w
y Click on the link to either submit or view erors for each E-Filing.
__/ View Filing History ]
. Lombined Summary
Electronic Retun Status Combined Summar
~ View Recent Tax Changes B
f;) S w-2 v Employees: 126 Click to Begin Filin
|| Create Year-End Forms
X X
Simplify
Year End Processing
e) GREENSHADES
LET US HANDLE THAT
@ Setinas ?j Quit < Back Finish
o/ J—

FEDERAL W-2
Confirm number of
employees in the file
Select the Click to
Begin Filing link



Federal W-2

us w-2

View Totals

Please check the accuracy of the totals found below.

Q View Details 4 Print Totals A S& Totals |5l Save E-File
US-W2
Overall Totals
Total 457b Roth Contributions $0.00
Total Advanced Eamed Income Credit $0.00
Total Allocated Tips $0.00
Total Deferrals Under Section 409A $0.00
Total Deferrals Under Section 83 $0.00
Total Deferred Comp 401k $228.00

Q_)) Quit < Back

=

Next > |

FEDERAL W-2

Review & Save Totals

* Review overall details against taxes

summary reporting
Save E-File
DO NOT change file name or type of
E-File!



Federal W-2

Choose Submission Method

Choose how you wish to submit this electronic report.

& Automatic Submission

Avionte will log into the Social Security Administration's servers and securely
transmit your W2 information. Once transmitted, you will receive a government
EFile Identifier which can later be used to reference your submission.

" Manual Submission

You will be given steps that guide you through logging into the Social Security
Administration's website and uploading your W2 information.  You will walk
through pages of the website and will recevie confirmation information when
finished.

Quit < Back h‘lext >

FEDERAL W-2
2 options for submission
Select ‘Automatic Submission’ for
Greenshades to file your US W2
Select ‘Manual Submission’ to upload
the file to SSA on your own
Select Next



Federal W-2

us w-2

Verify Contact Information

Is the contact information below correct?

Please review the contact information below and make any necessary corrections. The contact
person is responsible for the accuracy of the electronic submission and should be able to resolve

any issues which may arise with the submission.

Name |J ohn Long

Phone  |651-010-1010 Ext |

Email |i|o@avionte.com

Click 'Next' to submit your return.

Q_)) Quit < Back

Next >

FEDERAL W-2
Verify Contact Information
Select Next
* Once you select ‘Next,” you are
finished and have submitted your
forms to the SSA. You will be directed
to the initial page where you build

your files.



e-Filing 240




Create: e-File returns

Avionte Filing Center

i) Your Upcoming Deadlines Select Returns to File E-FILE RETURNS

Check the Build box f h fil ish te and click 'Next'".

' Create E-File Returns e * Launch Greenshades

JA T Filter:  |[ALL FILES] = Select Al I . C reate E ~ F| [e Retu mns
Electronic Retum Status Method Build?
> ViewR t Tax Ch ~ .
W TEEE A ThAnges ] US - 94% (340) P Awaiting Creation Intemet v j * Select the Build?
Year-End Fi
L | Create Year-End Forms ] US - 94 (341) P Awaiting Creation Ilnlerne! 'I I I Checkbox next to US
% U5 w2 P Awaiting Creation IInlernel 'I I~

- 94x (940
AL - Suta P Awaiting Creation IInlernel 'I I ( )

AL w2 P Awaiting Creation IInlernel 'I r  Click Next
AR -Suta P Awaiting Creation IInternel 'I I~ .|

€> GREENSHADES V' Check here if you would like the ability to edit your data prior to creating your electronic file (Advanced).

[

Engage

(>

Your Workforce

(>

LET US HANDLE THAT

© Settings @ Ll * Jack |




e-File 940

advionte Filing Center

|

= ] =
Your Upcoming Deadlines Select Returns to File
Check the Build box for each file you wish to create and click ‘Nexst'.
' Create E-File Returns

A ilter: i i

(2 iew Fiing Fistery Fiter. | [Selected for Build] x| Cancel Build |
Electronic Retun Status Method Build?
 View Recent Tax Changes
] US - 94x (940 P Buiding. ..

| Create Year-End Forms

Simplify

Year End Processing

e) GREENSHADES [V Check here if you would like the ability to edit your data prior to creating your electronic file (Advanced).

LET US HANDLE THAT

Q_)) Quit | < Back NEsts

© Settings

940
As the file is being
built, select the check
box at the bottom



e-File 940

Form 940 Editor |
. - X
Please follow the steps helow to edityour data: .' Form Errors:
1 Pleas”e hers to make your edits. Clicking this b You have checked box 1b yet have not marked more than one state of wages on
link will open the 840 advanced editor in your browser. | schedule A of this form. Please either clear box 1b or else mark multiple states on
2. After making your edi}s and Cl'ickingl '.Save & Continue' in | schedule A.
yourbrzwset please click ‘Continue Filing' below to » Box 12 ($976.67) should equal Box 17 ($976.69). You may need to add Box 11 to
proceed.
Box 16d.
+ Please check at least one box when there are exempt FUTA tax payments.
Continue Filing I
% avr CTaTa TN aMmMmMIMIIMmMoaOnT TaAOV I Aana ocrara mannroanTar” .y
9240

* Click the ‘Here’ link to make edits

* You will then see the form errors that need to be resolved



e-File 940

Part 1: Tell us about your return. If any line does NOT apply, leave it blank. See instructions before completing part 1.

1a If you had to pay state unemployment tax in one state only, enter the state abbreviation 1a | MN

1b If you had to pay state unemployment tax in more than one state, you are a multi-state 1b  []cCheckhere.
Complete schedule A (Form 940)

2 If you paid wages in a state that is subject to CREDIT REDUCTION 2 []Check here.

Complete schedule A (Form 940)

940
* Resolve errors
* You have checked box 1b yet have not marked more than one state of wages on schedule

A of this form. Please either clear box 1b or else mark multiple states on schedule A.



®  Error: 1 error on the page. Errors must be resolved before continuing. Click Here to view.

E-File 940

Part 4: Determine your FUTA tax and balance due or overpayment. If any line does NOT apply, leave it blank.

12 Total FUTA tax after adjustments (lines 8 + 9 + 10 + 11 = line 12) 12 I $976.67
13 FUTA tax deposited for the year, including any overpayment applied from a prior 13 | $0.00

year
14 Balance due (if line 12 is more than line 13, enter the excess on line 14.) 14 | $976.67

- If line 14 is more than $500, you must deposit your tax. 9 40

- If line 14 is $500 or less, you may pay with this return. (See Instructions)
15 Overpayment (If line 13 is more than line 12, enter the excess on line 15 and check a 15 | $0.00

box below * Resolve errors

-> You MUST complete both pages of this form and SIGN it.

Check one: * Box 12 (976.67) should equal box 17
O Apply to next return O Send a refund
(976.69). You may need to add Box 11
Form 940 for 2020: Employer's Annual Federal Unemployment (FUTA) Tax Return
Department of the Treasury - Internal Revenue Service t
o Box 16c.
Part 5: Report your FUTA tax liability by quarter only if line 12 is more than $500. If not, go to Part 6.
* Please check at least one box when

16 Report the amount of your FUTA tax liability for each quarter; do NOT enter the amount you deposited. If you had no liability for a quarter, leave

the ine blank. there are exempt FUTA tax payments

16a Quarter 1 (January 1 - March 31) 16a | $348.50

b Quarter2(April1-June30) 66 | $31505 * Once errors are resolved, file will be

16¢ Quarter 3 (July 1 - September 30) 16c | $277.04

16d Quarter 4 (October 1 - December 31) 16d | $36.10 b ul lt an d rea dy tO f| le th rou g h
17 Total tax liability for the year (lines 16a + 16b + 16¢ + 16d = line 17) 17 | $976.69

X

Total must equal line 12,

Greenshades.



W-2 troubleshooting




py 2 -- To Be Filed With Employee's State,

R Locuncome

or Local Income Tax Return.

2021  |38-2099803
OMB No. 1545-0008

a Employee's social security |1 Wages. tips,other compensation 2 Federal income tax withheld
L 1622.95 222.19
343-43-4535 3 Social security wages 4 Social security tax withheld
b Employer ID number (EIN) 1622.95 100.62
12-3456789 5 Medicare wages and tips 6 Medicare tax withheld
1622.95 23.53

Avi Staffing
123 fake street
duluth, MN 55805

c Employer's name, address, and ZIP code

d Control number

Frank Anderson
123 1st St
Eagan, MN 55121

le Employee’s name, address, and ZIP code

"Box 12 isn't
populating the
appropriate data.”

7 Social security tips

8 Allocated tips

9

10 Dependent care benefits 11 Nonqualified plans 12a Code See inst. for box 12
13 Statutory employee |14 Othar 12b Code
Retirement plan 12c Code
Third-party sick pay 12d Code
MN 123456789 1622.95 97.77

Form W-2 Wage and Tax Statement

2021

Dept. of the Treasury -- IRS

Admin Tools > Transaction Type
W2 Box, W2 Label

Yertex CMP Code v
W2Box 12
W2label DD



“The employer contact information is incorrect.”

Z+ Supplier Administration : Avi Staffing

Detail Branch User We Code Bank Tax Locality/Country Accrual Plan Config Year Email
GREENSHADES PROPERTIES IN e
Short Name Full Name FEIN Parent Supplier Next Invoice Number
ADMIN TOOLS > EMPLOYER 2
> > Supplier Info Address
Short Name Country

D ETAI L L Avi Staffing 1

Parent Supplier

A 123456759
Next Invoice Number 262 State ShE
State 1 Zip Code
Copy Information From - £
_ Logo Invoice Logo Payment Logo Supplier Properties
GS_COmpany_CompanyI D - Property Yalue /| DateEntered &
o @lm ol - @l o |
Reglstratlon Key' GS_Company40_DesigneeName 08/19/2019
= = = GS_Company340_DesigneePhone 0871972019
*  Missing info? Contact Account Manager! e (e (R 5_Company340_DesigneePhoneEt 08/19/2018
Contact Method GS_Companyd40_DesigneePin 08/19/2013
Type Value Is Primary | DoNotT GS_Companyl1099Info_ReplacementAlphaC... 0871972019
GSXMLFeed_Contact_ContactName = GS_Company341_Designeelndicator 08/19/2019
GS_Company941_DesigneeName 0871972019
GSXM LFeed_Conta Ct_CO nta CtPhone GS_Cnmpanyﬁdl_DesigneePhone 08/19/2019
GS_Companyd41_DesigneePin 08/19/2019
GS_Company_PACombinedLocalRemittanc... 08/19/2019 ¥
GSXMLFeed_Contact_ContactPhoneExt =
ave

GSXMLFeed_Contact_ContactEmail




Helpful resources




Additional resources

1T
AVIONTE UNIVERSITY SUPPORT CENTER WEBINARS BOLD BULLETIN
Interactive on-demand Tickets and guide articles. Live virtual training hosted Weekly newsletter.
elLearning. monthly. (NUC)

NOTE: Your account manager is always happy to help. If you have questions, be sure to reach out!




Knowledge Base highlights

0 @ ©, @

ACA DIRECTORY TAXES DIRECTORY YEAR-END ACA SECTION
Links to helpful ACA year- Links to articles about W-2 Collection of KB articles Collection of all articles
end articles and training production and distribution, specifically related to related to the Avionté ACA
modules training modules, and producing year-end solution
Greenshades resources reporting in Avionté

CHECKIT OUT TAKE A LOOK LEARN MORE GET STARTED

@



Additional training

O

Year-End Taxes/W-2 Process

Avionté Year-End Taxes/W-2 Process webinars
Recommended for those completing year-end for the
first time

Registration Links: Bold Bulletin

Pre-registration is required

Recordings available in the KB

@

Greenshades Year-End Forms

Hosted By Avionté & our partner Greenshades

For those outsourcing (or considering outsourcing) form
distribution to Greenshades

Registration Links: Bold Bulletin

Pre-registration is required

Recordings available in the KB

* All other dedicated training session requests are billable









