Restrict Access for Internal Users

Overview
Updated 04/19/2021

e Preventing Internal Users from seeing Internal salaries
o Examples of what Users see (or don't see) when restricted

Verify that there is an Internal Office listed

If not, please reach out to your Account Manager

Restricting Access to Office(s) for a User

1. Go to Account & Settings
2. Click on 'User Accounts'
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3. Click 'Edit Access' next to the User you want to update

@AVIONTE LAVl Joos Talent Timesheet Companie

Dashboard  Tasks

Back To Utilities

User Accounts

Create New HCM User

Name

Email Role Status Type Last On Actions
Aaron Armstrong Aaron.Armstrong@avionte.com Admin Aug 13, 2020 2 EditProfile || & Edit Access | £ view Log
Adam Pellegrino adam.pellegrino@avionte.com [ acave | Admi

oct 17, 2018 1 editProfile £= view
Apr 16,2021 2 Edit Profile E

Adom Moddrell adam.moddrell@avionte.com

4. Go to the Offices section and choose one (or both) options:
1. Restrict Access to Talent by office

1. This option prevents Users from seeing Talent in Offices they don't have access to
2. Restrict Access to Companies by office

1. This option prevents Users from seeing Companies in Offices they don't have access to

@[] Offices

[J Restrict access to Talent by office

[J Restrict access to Companies by office

5. Click 'Save'

QAVIONTE 0t yh Gl Jobs  Tolent  Timesheet

Companies Documents Back Office  Analyze  Sub Vendors

Dashboard Tasks

Back To User Accounts

User Access for Mike Reis

Edit Profile E

Type here to search
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6. Click 'Edit Profile'

E m Elslslsl(sl Jobs Tolent Timesheet Companies Documents Back Office Analyze  Sub Vendors
D avionte B p ,

Dashboard Tasks

Back To User Accounts

User Access for Mike Reis

Edit Profile

Type here to search

7. Inthe 'Office Access' section
1. Uncheck the Offices you do not want them to have access to

QAVIONTE \isLihslelelell Jobs Talent Timesheet Companies Documents Back Office  Analyze  Sub Vendors

Dashboard Tasks

Back To User Accounts

User Profile of Mike Reis

Reset Password Edit Access

Name Mike Reis
Status Active ~ Address 1
Home Office | (Technology-Perman v Address 2
Upload Picture Office Access ({core supplier Name)-E ~ City
Empioyee id | select All Deselect All
(Corporate & Healthcare-North) O'Neil Consulting v
(Corperate & Healthcare-North) TEG v
B ! ‘ (Corporate & Healthcare-North America) Dallas v
g 2 ‘ (Corporate & Healthcare-North America) Los Angeles v
(Internal-Us) Eagan
(Internal-Us) InternalEmployees
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8. Click 'Save'

QAVIONTE aa\Uplelylelelelfe ] JObs Talent Timesheet Companies Documents Back Office  Analyze Sub Vendors

Dashboard Tasks

Back To User Accounts

User Profile of Mike Reis
Reset Password Edit Access E

9. The User must log out and log back in for the permissions/changes to be applied

Example of Offices not available

1. When the User goes to do a search
1. Inexample above, the User doesn't have access to the 2 branches:
1. (Internal-US) Eagan
2. (Internal-US) InternalEmployees
2. Notice that those 2 Offices are missing

QAVIONTE myDashboard  Jobs [EGIELE Timesheet Companies Documents Back Office Analyze  Sub Vendors

Search Add New Talent Import Text Import Resume Spotlight

Talent Terms ~ Talent Branch % | Type to Search. .
— _
Select Talent Branch -~

I i >

- .

((core supplier Name)-Brazil) Brazil

((core supplier Name)-Us (Country of Operation)} (Core Branch Name 2)
((core supplier Name)-Us (Country of Operation)) (Core Branch Name)
(Corporate & Healthcare-North) Acertitude

(Corporate & Healthcare-North) O'Neil Consulting

(Corporate & Healthcare-Morth) TEG

(Corporate & Healthcare-MNorth America) Dallas Ready, Set, Search!
(Corporate & Healthcare-Morth America) Los Angeles

3. Ifyou have a link, and try to view it
1. When the Talent is in one of the Offices the User doesn't have access to

You do not have access to the Office associated with this profile.
If you feel you should have this access, please talk to your Office Administrator.
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