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Tax Prep and Year-End 
Compliance: Stop 
Scrambling, Start Planning
• A proven quarterly and periodic system for your payroll 

and back-office team

• 2026 W-2 updates, including new OBBB requirements

• Concrete next steps to implement the moment you are 

back at your desk

2



Becky Fox

LEAD PRODUCT TRAINER

Kristine Olson

DIRECTOR, COMPLIANCE & 
SERVICES

Introductions
Welcome to CONNECT! Thank you for joining our session.

TRAINING COMPLIANCE



Agenda

4CONNECT 2026

1 The January Scramble
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3 Reports Walkthrough

4 What’s New in 2026

5 Resources/Knowledge sources



• The information in this session is being presented by Avionté as a general informational 

and educational service to its clients and prospective clients.

• This information should not  be construed as, and does not constitute, legal advice nor 

accounting, tax, or other professional advice or services on any specific matter.

• Participants should consult with their legal counsel or other professional advisor before 

acting on any information contained in this session.

• Avionté expressly disclaims all liability in respect to actions taken or not taken based on 

the contents of this session.

Disclaimer



The January Scramble
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The Annual January 
Scramble

• The Risk: Errors compound silently all year, then 

explode as a Q1 crisis right when time is shortest.

• The Fix: Defuse the time bomb by running automated 

monthly data audits and a mock year-end in November.

• The Payoff: Eliminates a chaotic 12-week scramble, 

protecting your profits, your deadlines, and your team's 

sanity

CONNECT 2026



Four Common Pain Points

Classification 
Challenges

W-2 vs. 1099 mismatches 
create downstream errors in 
tax reporting. Use Avionté 
tools to catch them early.

Internal Turnover

Year-end knowledge lives in 
people’s heads. When those 
people leave, the knowledge 
goes with them.

Legislative Changes

OBBBA changes the W-2 and 
impacts the 1099 – required 
for 2026. Keeping up with 
changes is challenging.

Missing Worker Data

SSNs, addresses, and W-2 
consent gaps go unnoticed all 
year and block your entire 
process at year-end.



Plan for Success
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Preparation leads to confidence in success.

Organize a Team

Assign deliverables to 

your team – know who 

is doing what.

Involve payroll, HR, 

finance, accounting

Lessons Learned

Talk with your 

team.  What has gone 

well in the past?  What 

were the challenges?

Utilize Resources

Identify knowledge 

gaps.  Get familiar with 

available resources

Start Early

Know your data and 

start reviewing early

CONNECT 2026



Strategy 1: Build Your Team



Task HR / Benefits Back Office Admin Payroll / Tax REVIEWER: Ops 
Lead

Electronic W-2 Consent ✓ — — ✓

Transaction Types (incl. OBBBA 
configuration) — ✓ ✓ ✓

Insurance Offerings / ACA Companion ✓ — — ✓

Worker classification review ✓ ✓ — ✓

SOC Codes — ✓ ✓ ✓

W-2 Audit — ✓ ✓ ✓
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Strategy 1: Build Your Team



Strategy 2: Periodic Maintenance



SSN Verification

Run E-Verify and SSN 

Verification Services. Every 

unresolved SSN at year-end 

is a corrected W-2 waiting to 

happen.

ACA Error Review

Run ACA Companion 

Employee Sync SSN Errors 

AQ and Primary Address 

Error AQ monthly. 

Unresolved items block your 

1095-C process.

Strategy 2: Periodic Maintenance
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SOC Codes

Pull Missing SOC Code AQ. 

Five minutes to verify and fix 

missing data catches gaps 

before tax filings.

CONNECT 2026



Social Security Number Verification Service 
(SSNVS)

What does it do?

Verify new and existing 

employees exactly match the 

SSA records.

How does it help?

• Ensure accurate Form W-2 

reporting

• Avoid IRS penalties for 

mismatched records

• Ensures employees get proper 

credit for their earnings



Social Security Verification Service (SSNVS)

User Permission

Grant access in Admin Tools 

> Report > Advance Query

Send to SSA

• Run the export in Weekly 

Process

• Upload data to SSA's BSO 

website

• Address any discrepancies



ACA Sync Errors

User Permission

Grant access in Admin Tools 

> Report 

Multiple AQs:

• ACA Companion Employee 

Sync Error

• ACA Companion Employee 

Primary Address Error

• ACA Companion Employee 

Sync SSN Errors



Standard Occupational Classification (SOC) 
Codes

• 6-digit BLS code for 

occupation type

• Used on quarterly 

state UI wage reports

• Different from workers' 

comp risk codes

• Saved and reused each 

quarter once entered

• Required by state law 
since Q1 2024

• Applies to all UI-taxable 
employers

• SOC code or job title 
needed per employee

• Requires "Detailed" 
code

• SC also requires 
Detailed code type

• AK, IN, LA, SC, WV –
SOC used in these  
states

• Other states: confirm 
with that state's UI 
agency

What It Is WA: Required Other States



SOC Codes

User Permission

Grant access in Admin 

Tools > Report 

Run AQ

• Get Missing SOC AQ

o Run by Check Date

o Select State (All)

Note: For additional assistance with adding SOC, access our guide – Standard Occupational Code 
(SOC) Support

https://avionteclassicsupport.zendesk.com/hc/en-us/articles/9679051067667-Standard-Occupational-Code-SOC-Support
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/9679051067667-Standard-Occupational-Code-SOC-Support


Standard Job Titles – Coming to BOLD

New Feature



Strategy 3: Quarterly Review



Generate Greenshades or 

ADP

Review and resolve all errors. 

File 941 quarterly & state 

unemployment. Pair with 

Taxes Summary AQ

Review Greenshades Fields

Review details that print on 

tax returns: Company name, 

company address, contact 

name, phone and email.

Strategy 3: Quarterly Review
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Taxes Summary AQ

Verify tax totals; identify new 

states and jurisdictions

CONNECT 2026



Taxes Summary AQ
User Permission

Grant access in Admin Tools → 

Report 

Run AQ

• Run by Check Date

• Can see company totals, 

employee total, or employee 

detail

• All states or select from 

options

Note: For additional information, visit our Knowledge Base: Taxes Summary AQ

https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045310434-Standard-AQ-Taxes-Summary


Greenshades Preparation

✓ Verify Greenshades properties — confirm company name, EIN and address



Greenshades Preparation

✓ Verify Supplier Properties



Generate Greenshades

✓ Generate Feed & XML – review all errors before producing your final file

Best practice:  

• Do not bypass errors 
without reviewing.

  
• Resolve them first to 

produce a clean file 
for upload to 
Greenshades.



Generate Greenshades

✓ Review and resolve all errors before generating your final Greenshades file

Pro Tip: 

Use the View 
Greenshades Errors AQ 
to export a list of the 
errors



Generate ADP Quarterly File

✓ Know the ADP quarterly schedule for file submission

Pro Tip: 

Use the Taxes 
Summary AQ to 
compare to ADP



Strategy 4: Annual Maintenance



Review Set Up – Transaction Types

CLASSIC
Admin
Tools

Transaction
Types

Detail
Tab

WHAT TO CHECK

W2 Box & Label

Controls what displays on your W-2 forms. 

Verify box number and label for each transaction type 
before year-end.



Review Set Up – Transaction Types

WHAT TO CHECK

Include in ACA Hours

Toggle ON for transaction types that count toward 
ACA hour tracking — Reg, OT, Holiday, etc.

Units to Hours Multiplier

Sets how units convert to hours for ACA. Salary = 
40, Daily = 8. Must be correct or hours calculation 
will be inaccurate.



Gather Electronic Consent

BEST PRACTICE

Present Consent During Onboarding

The best time to collect electronic consent is at 
onboarding — before talent ever reaches year-end. 
Covers both W-2s and 1095-Cs.

Why It Matters

Chasing consent in January delays W-2 and 1095-C 
delivery. Consent collected at hire = zero scramble at 
year-end.



Gather Electronic Consent



Reports to Run Now
# Report Steps and What to Look For

1 Taxes Summary AQ Set date range to current quarter. Review for negative values, mismatched tax codes, or 
missing state taxes. Run quarterly with Greenshades, ADP or your tax partner.

2
Overtime Qualifed Overtime Premium 
AQ 2026 Verify qualifying premium figures are present for each worker who received FLSA 

overtime. If amounts are missing, check that your OBBB transaction types are configured 
correctly in Back Office.

3

Comprehensive Talent OR Talent 

Search

Filter to active workers. Review the W-2 Electronic Consent column. Workers showing No 
or blank have not consented. Use the 24/7 Onboarding workflow to re-send consent 
requests. Build a re-consent campaign into your Q3 calendar.
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Reports to Run

✓ Get Employee Fed W2 w/ 
Box Totals

✓ Get Employee State W2

✓ Get Employee Local W2

Run and verify tax reports



What's New in 2026



OBBBA: 1099-NEC

Threshold update for 2026

Updates for 2026
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OBBBA: Form W-2

Changes to boxes and new 

codes for tips, overtime and 

Trump Accounts. 

CONNECT 2026

New State PFML

Record PFML contributions 

on the Form W-2



Resources



Knowledge Sources

AVIONTÉ
UNIVERSITY

Interactive on-demand 
eLearning.

SUPPORT
CENTER

Articles, guides, checklists 
and support tickets for 

issues.

WEBINARS

Live virtual training hosted 
monthly.

BOLD
BULLETIN

Weekly newsletter with 
training events and 

compliance updates.



Resources

Resource Where to Find It Notes

Year-End Payroll Checklist (US) support.avionte.com Updated to include OBBBA configuration

Taxes Summary AQ BO Reports Run quarterly to understand your tax liabilities

SOC Code Management BO Reports Ensure SOC codes are entered

OBBB Qualified Overtime Premium AQ 2026 –
COMING SOON

BO Reports NEW for 2026. Run to confirm qualified overtime amounts for the W-2.

Qualified Tips Report BO Reports NEW Dec 2025. Requires separate transaction type in Back Office

Duplicate Talent Report Analyze Run by SSN and email before year-end payroll

Greenshades Errors BO Reports KB article about how to resolve Greenshades errors

Get Fed W2 Details w/ Box Totals BO Reports Non-INSIGHTS alternative for W-2 consent review and used for W-2 
audit

SSN Verification Services BO Reports Run with payroll.  Fix mismatches before Q4

ACA Sync Errors BO Reports Monthly ACA health check

Year-End Webinar Series Avionté University Includes W-2 Prep webinar and OBBBA overview

Electronic W-2 Consent BOLD Use to trigger and re-send electronic W-2 consent 39

https://support.avionte.com/hc/en-us/articles/9786054694291-Year-End-Checklist-US
https://support.avionte.com/hc/en-us/articles/9786054694291-Year-End-Checklist-US
https://support.avionte.com/hc/en-us/articles/9786054694291-Year-End-Checklist-US
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045310434-Standard-AQ-Taxes-Summary
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/50825538150035-Skill-Codes-SOC-Code-Management-in-Aviont%C3%A9BOLD
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/47102608291987-Standard-AQ-OBBB-Qualified-Tips
https://avionteboldsupport.zendesk.com/hc/en-us/articles/10779104313107-Duplicate-Talent-Report
https://support.avionte.com/hc/en-us/articles/22443879504659-Greenshades-Common-Errors-FAQ
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/37328639511443-Get-Fed-W2-Details-with-Box-Totals
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/37328639511443-Get-Fed-W2-Details-with-Box-Totals
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/9683077283859-Social-Security-Number-Verification-Service-SSNVS
https://support.avionte.com/hc/en-us/articles/115000579987-ACA-Companion-Fix-Employee-Sync-Errors
https://university.avionte.com/page/training-calendar
https://university.avionte.com/page/training-calendar
https://university.avionte.com/page/training-calendar
https://avionteboldsupport.zendesk.com/hc/en-us/articles/20491020254867-Electronic-W-2-Consent-Adobe-Sign
https://avionteboldsupport.zendesk.com/hc/en-us/articles/20491020254867-Electronic-W-2-Consent-Adobe-Sign
https://avionteboldsupport.zendesk.com/hc/en-us/articles/20491020254867-Electronic-W-2-Consent-Adobe-Sign


Thank You

Help shape future content by rating this session.

1. Open the Bizzabo app and select Agenda

2. Locate: Tax Prep and Year-End Compliance

3. Rate and leave feedback
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Rate the session

Leave further feedback…

SEND

Cancel

CONNECT 2026


	CONNECT Branded Sample Slides
	Slide 1
	Slide 2
	Slide 3: Introductions
	Slide 4: Agenda
	Slide 5: Disclaimer
	Slide 6: The January Scramble
	Slide 7
	Slide 8: Four Common Pain Points
	Slide 9: Plan for Success
	Slide 10:  Strategy 1: Build Your Team
	Slide 11
	Slide 12:  Strategy 2: Periodic Maintenance
	Slide 13: Strategy 2: Periodic Maintenance
	Slide 14: Social Security Number Verification Service (SSNVS)
	Slide 15: Social Security Verification Service (SSNVS)
	Slide 16: ACA Sync Errors
	Slide 17: Standard Occupational Classification (SOC) Codes
	Slide 18: SOC Codes
	Slide 19: Standard Job Titles – Coming to BOLD
	Slide 20:  Strategy 3: Quarterly Review
	Slide 21: Strategy 3: Quarterly Review
	Slide 22: Taxes Summary AQ
	Slide 23: Greenshades Preparation
	Slide 24: Greenshades Preparation
	Slide 25: Generate Greenshades
	Slide 26: Generate Greenshades
	Slide 27: Generate ADP Quarterly File
	Slide 28:  Strategy 4: Annual Maintenance
	Slide 29:  Review Set Up – Transaction Types
	Slide 30: Review Set Up – Transaction Types
	Slide 31:  Gather Electronic Consent
	Slide 32:  Gather Electronic Consent
	Slide 33: Reports to Run Now
	Slide 34: Run and verify tax reports
	Slide 35:  What's New in 2026
	Slide 36: Updates for 2026
	Slide 37:  Resources
	Slide 38: Knowledge Sources
	Slide 39: Resources
	Slide 40: Thank You


