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Meet the Team



What Brought You Here?

SPEED DEMON

Focused to get through 

implementation ASAP; 

want to re-review options

You don't know what you don't know!

OPEN TO MORE

Curiosity to explore options 

you can use to improve current 

processes!

CHANGE AT THE HELM

Original person was trained, 

but the replacement needs 

more foundation

BUSY!

So focused on the weekly 

process that exploring other 

functionality doesn't happen



The Agenda

1

2

4Introductions

Garnishments

Accruals

3 Tiered Deductions

5 Mass Check Corrections 

6 Q&A



Complex Garnishments & Deductions



Example of 
Garnishment

The notice instructs the garnishee to 

withhold a percentage of your take 

home wages.

• Child Support / Alimony

• Tax Levys

• Student Loans

Garnishments



Formula Deductions

Garnishments & Deductions



• Admin Tools > System

• Transaction Type

Formula Deductions: Configuring Transaction



Formula Deductions: Configuring Transaction



Formula Deductions: Configuring Transaction

























Transaction Type Groups

1. Click on Groups tab

2. Click Add New

3. Enter Name & Description

4. Click Save

5. Assign Transaction Types

1

2
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4
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Tiered Deductions



Tiered Deductions

You received a tax levy notice for 

an employee that requires you to 

deduct the lesser of two amounts:

• 25% of the employee’s 

disposable earnings or

• Anything over $217.50 (“all 

but”)



Tiered Deductions

Admin Tools >Transaction Types

1. Click Add New

2. Enter Name & Description

3. Select Type = Permanent 
Deduction

4. Select “Is Tiered” 

5. Select Deduction Category

6. Update the Branch Permissions

7. Click Save



Tiered Deductions

Admin Tools >Transaction Types

1. Click Add New

2. Enter Name & Description

3. Select Type = Permanent 
Deduction

4. Select “Is Tiered” 

5. Select Deduction Category

6. Update the Branch Permissions

7. Click Save



Tiered Deductions



Tiered Deductions

1



Tiered Deductions

2



Tiered Deductions

2



Tiered Deductions

2



Tiered Deductions

3



Tiered Deductions

3



Setting Up an Employee



Employee Setup – Formula Deductions

1

2

3

4

5

Key Callouts:

• Review Sequence

• Start and End 

Dates

• Setting Limits



Employee Setup – Tiered Deductions

1

2

3

4

5

Key Callouts:

• Review Sequence

• Start and End 

Dates

• Setting Limits



Payroll Example

• Tiered Deduction (Sequence 1) = $144.22

• Formula (Sequence 2) = $144.22



Payroll Example

• Formula (Sequence 1) = $288.44

• Tiered Deduction (Sequence 2) = $144.22



Accruals



Understanding Accruals

What are accruals? In the HR world, accruals 
generally refer to time off, sick leave, and vacation 
time that 'accrues' as an employee works for the 
organization. However, employers have multiple 
ways to use accruals in Avionté’s back office.

PTO

Customer Perks

Sick Leave

Vacation

Types of Accruals



• Many Sick and Safe Time laws vary depending on business size.  Avionté’s sick leave accruals are set to the highest rate.

• All of Avionté’s sick leave accruals display fractions of hours as they are earned.

• Avionté’s standard sick leave accruals for cities will map to the city listed on the employee’s assignment work-site address.

• Avionté’s standard sick leave accruals do not automatically apply to employees working in any of the qualified jurisdictions.

• Avionté’s standard sick leave accruals do not automatically zero-out an employee’s balance after they expire nor do they 

reinstate hours after an employee is hired.

• Avionté’s standard sick leave accruals are based on an accrual, not the front-loading option, where one exists.

• Information may vary per State. Please consult your local, state, federal laws and/or legal counsel to ensure full compliance.

• Find this list at this link - Sick Leave (Accrual) Overview

Accrual Disclaimers

https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045857833-Sick-Leave-Accrual-Overview


Auto-Insert Accrual Plan

1.Navigate to Start Page > Actions Menu > 
Admin Tools > Category = System

2.Double-click Config Option. The System | 
Config Option window displays.

3.Click the Config Option By FKName tab.

4.In the Property column search cell, search for 
AfterTimeEntryBatchCloseSP

5.Click the ConfigOptionValue cell to enter a 
value.

6.Enter 
"STD_InsertEmployeeAccrual_Sickleave" into 
the cell.

7.Tab off the field to save the value. When time 
entry batches are closed, employee accruals will 
now be added automatically.

STD_InsertEmployeeAccrual_Sickleave



Customer Worksite Geo Code

Avionté’s standard sick leave accruals for 
cities will map to the city listed on the 
employee’s assignment work-site 
address.



Admin Tools – Accrual Plan



Admin Tools – Accrual Plan
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Admin Tools – Accrual Plan



Admin Tools – Accrual Plan



Admin Tools – Accrual Plan



Admin Tools – Accrual Plan



Admin Tools – Accrual Plan



Admin Tools – Accrual Plan



Admin Tools – Accrual Plan



Accrual Plan Accrue Tab



Accrual Plan Accrue Tab



Accrual Plan Deplete Tab



Accrual Plan Deplete Tab



Locality Configuration Button 

Add Locality Configurations



Locality Configuration sub-tab 



Locality Configuration sub-tab 



Locality Configuration sub-tab 



Admin Tools – Accrual Plan



Admin Tools – Accrual Plan



Find additional information and a step-by-step in Avionté’s Knowledge base article titled:

• Inactive Plan Administration (Purge Inactive Accrual Balances)

Inactive Plan Administration supports the ability of Super Users to mass purge the accrual 

balances for inactive employees for a specified duration.

Related Articles for Super User Access & Accrual/Sick Leave Plans.

• User-Tab-Super-Users 

• Sick Leave (Accrual) Overview

• Accruals Setup - Admin Tools

Purge Inactive Balances

https://avionteclassicsupport.zendesk.com/hc/en-us/articles/22227263848467-Inactive-Plan-Administration-Purge-Inactive-Accrual-Balances
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045322294
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045857833-Sick-Leave-Accrual-Overview
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045869193-Accruals-Setup-Admin-Tools


Purge Inactive Balances



Purge Inactive Balances



Purge Inactive Balances



Purge Inactive Balances



Purge Inactive Balances



Purge Inactive Balances



Purge Inactive Balances

Export Purge List 



Employee Accrual Set Up 



Employee Accrual Set Up 



Employee Accrual Set Up 



Employee Accrual Set Up 



Employee Accrual Set Up 



Employee Accrual Set Up 



Check Corrections



Check Correction Methods

VOID

Removes the transaction 

including the net pay, 

adjustments, and taxes

Choose the correction method that is applicable to your situation! 

RE-ISSUE

If the transactions are correct, 

a reissue will be needed

REVERSAL

(Refund) Reversing a check 

backs out all of the 

transaction data



https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045312414-Paycheck-Correction-Overview

Paycheck Corrections

https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045312414-Paycheck-Correction-Overview


Mass Example Scenarios

• Your Rockstars Recruiters 

won a fishing trip on Lake 

Minnetonka – unfortunately 

they ran aground on the 

Enchanted Island. You 

planned on giving out 

everyone's check that day, 

but they flew out of your 

hand and now are fish food.

• What do you need to do?

• Jeremy was just hired to run 

your payroll, but Jeremy 

forgot that we actually work 

on Friday’s and under paid 

everyone on the team by 8 

hours. You realized this 

THANKFULLY BEFORE the 

ACH file was sent.

• What do you need to do?

• You forgot that you originally 

negotiated a $1.00 per hour 

pay raise for Jeremy 3 weeks 

ago and you still need to 

honor your employment 

agreement and fix the 

mistake.

• What do you need to do?

Re-issue Void Reversal



• Search Paychecks

1. Main Menu

• Paycheck

2. Search Type

3. Select Column

• Select checks 

to be voided

Check Corrections: Mass Void



• Selected Paychecks

4. Actions Menu

• Mass Void

Check Corrections: Mass Void



• Select Paycheck

1. Select one by 

double clicking

Check Corrections: Mass Reissue or Mass Reversal



• Actions Menu

2. Select Reverse  

Paychecks or 

Reissue 

Paychecks

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

• Accounting Period

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

• Check date

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

• Run Type

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

• Bank

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

• Description

Check Corrections: Mass Reissue or Mass Reversal

It was NOT Jeremy's fault



• Correction Pop Up

• Generate 

Original Pay Units

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

• Add additional 

Check Numbers in 

the Check Number 

Column

Check Corrections: Mass Reissue or Mass Reversal



• Correction Pop Up

• Select Finish

Check Corrections: Mass Reissue or Mass Reversal



Links

Deductions FAQ

Deduction Regulations FAQs

Transaction Type - Tiered Transactions

Transaction Type - Formula Deductions

Sick Leave (Accrual) Overview

Inactive Plan Administration (Purge Inactive 
Accrual Balances)

User-Tab-Super-Users 

Sick Leave (Accrual) Overview

Accruals Setup - Admin Tools

Check Corrections Guide

https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045319434-Deductions-FAQ-General
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045311974-Transaction-Type-Tiered-Transactions
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045874313-Transaction-Type-Formula-Deductions
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045857833-Sick-Leave-Accrual-Overview
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/22227263848467-Inactive-Plan-Administration-Purge-Inactive-Accrual-Balances
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/22227263848467-Inactive-Plan-Administration-Purge-Inactive-Accrual-Balances
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045322294
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045857833-Sick-Leave-Accrual-Overview
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045869193-Accruals-Setup-Admin-Tools
https://avionteclassicsupport.zendesk.com/hc/en-us/articles/360045312414-Paycheck-Correction-Overview


Questions & Answers



Thank You



IN THIS BIZZABO APP:

• Open the Bizzabo app

• Select the Agenda tab from the main screen

• Locate this session by Name, Date and Time

• Rate the session

• Optional to leave further feedback

THANK YOU FOR YOUR FEEDBACK

Rate This Session
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