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Introductions
Welcome to CONNECT and thank you for joining our session!

TRAININGIMPLEMENTATION



Time keeping is
Time consuming

Handling time can be an arduous and 

lengthy process with ideal conditions, and 

unexpected hurdles can add further 

complexity and delays. Missing Approval
Timesheets without 
approval add another 
task and take more time

Deadlines
Meeting bank deadlines 
while staying on track 
adds pressure

Manual Entry
Time consuming and 
error-prone

Missing Data
Timesheets and 
punches can get lost



Why are we here?

With openings for missing punches, sketchy 

paperwork and approval scrambles, timesheet 

handling can be a mess that delays payroll and 

frustrates everyone. Mobile time tracking can cut the 

chaos and bring clarity, speed and accuracy back to 

the process.

BY THE END OF THE SESSION

You’ll be ready to 

• Ditch manual tracking

• Set up time tracking workflows

• Focus on what matters most



What’s wrong 
with paper?

• Manual data entry is time consuming

• Missing hours or approval add tasks and time

• Legibility concerns with handwriting



Staffing With 
Mobile Time Tracking

• Streamlined data entry saves time

• Easy to read electronic timesheets 

• All hours are accounted for and approved
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BOLD Timesheets

Talent enter their own 

hours worked, and 

managers can approve time

Simplifying Timesheet Handling
Advanced mobile features in BOLD and 24/7WORK cut through chaos and delays

Mobile Time in 

24/7 App

Talent can check in & 

out using mobile app

Mishap Prevention

More sophisticated time 

entry reduces room for 

error



Setup and Activation

Operations & Financials Widget
Time Capture Method can also be set on 

individual job, overriding any company default

Operational Information Widget
On a Company record, you can set which 

Time Capture Method is used

Activate on a Company Activate on a Job



Timesheet

Talent enters time 
and submits for 

approval

Click, Track, Submit
Mastering Electronic Timesheets

Group Time

Company contact 
enters time for 

contract employees

Batch Hours

Imported CSV file or 
active placements 
manually entered



Timesheets
Talent Entry Workflow

Talent Entry

The Talent fills out and 

submits timesheet in 

their employee portal

Import Timesheets

In Back Office, a new 

batch is created by 

importing the BOLD 

timesheets

Approval Reminder 

Timesheet reminders are 

sent once per day after 

submission to designated 

approver

Timesheet Approval

Approver reviews and 

approves/rejects 

timesheets in Contact 

Portal



Timesheets
Talent Entry



• Contact set for Group Time

• Login to Contact portal

• Insert time

• Process batch

Group Time
Company Contact Entry



Mobile Time in 24/7 App

Enabled for entire staffing company Enabled for specific customers



Mobile Timekeeping Configuration

• Talent can be allowed to 
check in and out of their shift, 
as well as for unpaid breaks

• Prompts can be configured to 
remind Talent to check in/out 
of their shifts



Mobile Timekeeping Manual Time

What is it?

Talent manually enters in time 
for breaks and hours worked

Why?

We know things happen, so 
manual entry can be helpful 

How?

Manual time entry is available 
on the shift level for Talent on 
the mobile app



Mobile Timekeeping Verification
Admins can verify Talent time in the WorkN portal:



Mobile Timekeeping File Export

• Once the time is verified an auto-
generated file will be emailed to 
the billing contact

• That file includes a unique time 
file which will be generated for 
each branch

• This file is generated as a CSV by 
default, but can also be emailed 
in XLS format



Mobile Timekeeping File Export

Time Import File includes
• Verified time
• Unverified time

Client can choose when they receive 
the file
• Daily
• Weekly

Import file is emailed to the billing 
contact’s email address (one email 
address only)

Client may choose up to 6 lag days 
for the import file



Timesheets
Talent Entry – Timesheet Reminders

Timesheet Reminders for Approvers
Account & Settings dropdown > click your name

Bottom of User Profile

Reminders are sent to Timesheet Approvers
Approvers are selected on the 

individual placements



Timesheets
Talent Entry – Timesheet Reminders

Timesheet Reminders for Talent
Send customized mass emails and/or text messages (if 

enabled)

• Advanced Talent Search > Mass Actions



Solution:

Adopted daily time 

import method and 

now have no manual 

entry – saving 10+ 

hours per week!

Hospitality Staffing Client

“We spend hours every 

day entering time 

manually – there has to 

be an easier way!”

Client Quotes



Timesheets
Talent Reminders

• Talent Engagements allow for 
automated notifications based on 
specific events and criteria

• Using Date as the event allows 
the message to be sent every day, 
week, month or year, so long as 
the talent meets the conditions

• Consider using specific statuses 
to limit the scope to a particular 
set of people

• Use Variables and emoji to 
personalize the message



BOLD Timesheets and 
Mobile Timekeeping

Legible, electronic timesheets

Received in central location

Approved electronically
Approved by company contact in portal

Hours totaled electronically

Manual Timekeeping and 
Paper Timesheets

Hard to read, handwritten timesheets

Received multiple ways

Approvals missing
Managers need to be contacted directly

Manual entry leaves room for error

Benefits



Reclaimed Time

Payroll is kept 
on schedule while

recruiters gain time to 
dedicate to other tasks

Mobile Time Magic
Value of Adoption

Reduced Pressure

No more manual time 
entry or worries about 

payroll accuracy

Mistake Prevention

Eliminate payroll 
headaches and off cycle 
checks for corrections



Next Steps
Scan the QR code to 
access Avionté Knowledge 
Base Resources

Contact the Training Team 
or your Account Manager 
for further support

Not sure who your Account 
Manager is?

Connect with us after this session to see how we can 
help!

Or, open a Support Ticket to request your Account 
Manager reach out to you by sending an email to 
support@avionte.com



Questions



Rate the session

Leave further feedback…

SEND

Cancel

Thank You
Help shape future CONNECT content 

by rating this session.

1. Open the Bizzabo app and select Agenda

2. Locate “Mobile Time: Streamlining 

Timesheet Management”

3. Rate and leave feedback



Experience
What’s Possible

Visit the Experience Center – 2nd Floor

• Test real workflows that deliver results

• Get expert guidance for your specific goals

• Four focused areas aligned with your success

• Leave with strategies you can implement 

now



DesignLab Step into the future of staffing technology. Preview upcoming 

innovations, share your feedback, and help shape what comes 

next.
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